
PART-TIME OFFICE MANAGER  
 
Fig’s Garden Center needs a part-time office manager with flexible hours. Skills in 
QuickBooks and Microsoft Office. Experience in office procedures, accounts payable and 
receivable. 
 
Send resume to email contact or call the cell phone: 
 
Brian Figueroa 
Email: brianfig1@yahoo.com 
Cell phone: 916-532-0057 

mailto:brianfig1@yahoo.com

